AIMAHUCTPALUS
3AXOIIEPCKOI'O CEJbCKOT'O IOCEJIEHUS
HEXAEBCKOI'O MYHHITHTIAJILHOT'O PAIIOHA

BOJII'OI'PAJICKOM OBJIACTH
[TOCTAHOBJIEHHUE
ot 20.07.2026r. Ne 49
06 YTBEPKICHHH aAMHHHACTPaTHUBHOIO

PETJIAMCHTA NPEIOCTABIICHHST MyHHIUIANLHOH yCIyrn
«IlpenocraBnenne  BeIHCKH (undopmaimn) 06
obpekTax yueta mu3 peectpa MYHHUHIIATBHOTO
AMYIIECTBa 3aXO0INEePCKOro CelILCKOTO MOCEICHHSY

B coorserctrin ¢ demepansusiMu 3akonamu or 06.10.2003 Ne 131-®3
«O6 obmux npuHUMTAX OpraHu3aluy MECTHOINO CaMOYIIPABIEHUS B
Poccniickoit  ®enepauum», or 27.07.2010 Ne 210-d3 «O00 opranuzanuu
NPEIIOCTABIICHHS TOCY/IADCTBEHHBIX M MYHHLMNAILHBIX YCIyr», YCTaBoM
3axomepckoro cenbckoro noceseHns HexaeBekoro MYHHUIMIIAILHOTO paiiona
Bonrorpajckoii o6mactw, aIMHHUCTpALIHA 3aX0NePCKOro CebCKOro MOCeIeHH s

MOCTAHOBJISET:

1.  Vreepauts a/IMHHUCTPATUBHBIM  PErNaMeHT  Ipe/lO0CTaBlIeHns
MYHUUMITanbHOM ycnyru  «llpefocTaBienne  BBIMHCKH (nHopmaruu) 06
00BeKTaX yuyeTa U3 peecTpa MyHULMIATBHOIO MMYIIECTBA 3axOnepcKoro
cenbckoro nocenenus» (IIpunaraercs).

2. llpusuaTh yTpaTuBIIAM CUIIy: - IOCTaHOBIIEHHE aJMHHHUCTpPALHU
3axOIepCKOro  cembekoro mnocenenus HexaeBckoro MYHHUIUIATBHOTO paiioHa
Bonrorpanckoit obnactu ot 10.09.2024 r. Ne 37 «O6 YTBEPKIEHUH
aIAMMHUCTPATHBHOTO periaMeHTa IIPefOCTABIEHHS MyHHLMNAILHOMH YCIyTH
«lIpenocrasnenue BeIMUCKH (uHQOpManuu) 06 0OBekTax yuera u3 peectpa
MYHHITHITATEHOIO MMYIIECTBA 3aXO0TEPCKOro CelbCKOro MOCeIeHH).

3. PasmecTHTE anMUHMCTpaTHBHBIH pernameHT B HHQOpPMAIWOHHO -
TCICKOMMYHHKAIlMOHHOH ~ ceTH  «JIHTepHeT» Ha oduuHATbHOM  cajiTe
3ax0MepCKOro CembCKOTo TIOCe ICHHUS.

" "4"-':¢£1;i£1;\09mee MOCTAHOBJIEHHE BCTYIIACT B CHIY MOCIE ero oQHIHATBHOIO

“:('5-5 A

e AN ..-
. Kt gﬂ@?‘ﬂb 3a UCTIOJTHEHHEM MTOCTAHOBISHUS OCTAaBIIAI 33 CODOIA.

i

O /=
£ 7 % NOCENSHWA AT
3aX0LIBPICKOI0 CeNbCKOTO MOCeIeHHS /__ OH.Maxcuvona

'?"7'3=.1h:f'} el
B s




YIBepixzien nocTaHoBneHmeM
aIMHHHCTPAIMH 3aX0MepeKoro
CEJRCKOTO [I0Ce/IeIHg
«20»momns 2026 . Nod9

AIMUHHUCTPATUBHBINA PETJIAMEHT
HPETOCTABJEHMS MYHUIUIAJIBHON YCIAYIH
«[IPEJOCTABJIEHUE BBIITUCKHA (MH®OPMAIIMH) OB
OBBEKTAX YUYETA U3 PEECTPA MYHULHNIIAJIBHOI'O
HUMYIECTBA 3AXONIEPCKOT'O CEJILCKOTO IIOCEJEHHS»

1. O0mue nosoxenus

1.1. Hacrosmmii AIMUHHCTPATUBHBIA PErNaMeHT YCTaHABIMBAET MOPAIOK
TIPENIOCTABNCHUA  MyHHUMIATLHOR — yCIyrH «IIpenocraBienue  BEITHCKH
(nadopmaiuu) 06 obbexTax ya€Ta u3 peecTpa MyHHUHUIIAIBHOIO HMYILECTBA
3aXonepcKoro CenbCKOro MocelTeHus (Damee — MyHHLUTaNbHAs yciyra) u
CTaH/IapT MPeIOCTABICHHIA MyHULMIIANLHON YCIYIH, B TOM HHCie ompeenser
CPOKM M [OCNIe/IOBATENLHOCTh  aAMHUHHCTPATHBHBIX npoueayp  npu
IPENIOCTABICHUE MYHMIMIIATEHOW YCIyTH aIMHHHUCTpaUMed 3axomnepekoro
CEIIbCKOTOo MOCEIeHHUs.

1.2. 3agBurenamu Ha momyyerue MYHHITUTIATTBHON YCIYTH  SBASHOTCS
(husHUecKre U IOpHAMYECKHE THIA, 4 TAOKE HX IPEACTaBUTE/IH, IeHCTBYIOLINE
Hd ~ OCHOBAHWHM  IIOJHOMOYMH, ONpEleNeHHBIX B  COOTBETCTBHH  ©
3aKOHOAATeNIbCTBOM Poccuiickoit Menepanum.

1.3, Tlopsnox wundopmuposanmusi 3agsuTeneli o IPEOCTaBIEHHN
MYHHUIUNIAILHOR YCITYTH.

1.3.1. Ceenenust 0 MecTe HaXOXIEHMS, KOHTAKTHBIX Tenedonax M rpafuke
paboThl AIMHHHCTpaIUH 3axormepcKoro cenpcKkoro rnocenenus HexaeBckoro
MYHHLHIIANBHOrO  pakiona  Bosrorpamckod  o6nacrw, OpraHu3aIii,
Y4aCTBYIOITHX B [IpeI0CTaRIEHUH MYHHUUAIEHOM YCIIYTH,
MHOTO(YHKIIHOHAIBHOTO IeHTpa (aaiee ~M®LI):

MecTo Haxox[eHus anMEHUCTPAIMH 3aX0NepPCKOro CembCKOro HOCETeHHUS:
Bonrorpajckas obnacts, Hexaepcxuti paiion X. 3axomnepckuii yia. Mockosckas
oM, 65.

[ToutoBeIit anpec: AnMUBHCTpans 3aXOIEpPCKOro Celbeckoro IMOCE/ICHHS -
403161, Bonrorpagckas o6macts, Hexaesckuii paiioH X. 3axomepckuil yi.
MockoBckas 10M 65.

Temepon - 8(84443)  5-41-43. ANpec  DJIEKTPOHHOW  TIOYTHI  —
zahopadm@yandex.ru

Ceelenuss o rpaduke (pexmme) paboTBl aTMHHHCTPALMM  3aXOMEepCKOro
CEJILCKOTO TIOCEIEHUS :

NoHeAeNbHMK — naTHuua: 8.00 — 16.00 yacos

nepepslB Ha 00ea: 12.00 — 13.00 yacos

BBIXOTIHBIE IHH — cy000Ta, BockpeceHbe
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CAHHTAPHBIH  JeHb  —  Kakzblil MOCHETHHMI NeHb MecsLa.
Mecmo  maxoowcoenus MYHUYURAIILHOZ0  ABIMOHOMHO20  yupexcoenus
« Mnozoynryuonanvwviii YyeHmp  npedocmasneHus 2ocyoapemeennsx
Mynuyunanerelx yenye Hexaesckoeo myruyunansnozo pationay (manee — MOII):
403171, Bonrorpanckas obnacte, HexaeBckuii pa#ion, cr. Hexaesckas, yu.
Jlenuna 1.47. Tenedon/daxc: 8(84443)5-21-36.
AJlpec dMeKTPOHHOH MOYTH: mfc-nehaevskii@yandex.ru
I'pahux paborer:
MoHeAeNbHUK-TIATHHLA ¢ 8:00 no 16:12
nepepbiB Ha 0den: ¢ 12:00 o 13:00
BBIXOMTHBIE JIHU: Cy00O0Ta, BOCKpeceHbe.
Mudopmaiuio o MectoHaxoxneHuy u rpadukax paborsi M®I] Takike MOIKHO
HOIYHHTE C MCIONB30BAHHEM [OCYHAPCTBEHHON HH(MOPMALMOHHOH CHCTeMbI
"Exuueiii mopran cetw ueHTpoB W oduco "Mou JlokymeHTHI" (M®DLI)
Bonrorpanckoii ob6mactu" (http://mfc.volganet.ru).

1.4.2. Undopmarmio o nopsiake NPEIOCTAaBNECHUS] MYHHLIUIIATBHON YCIYTH
3aABUTENb MOXKET MOMYYUTh!

HCTIOCPEAICTBEHHO B aJIMHHHCTPAINK 3aXOMEPCKOTO CEeMbCKOro MOCeNeH s
Hexaesckoro MYHHITMIIATBHOrO  paiioHa  Bonrorpaackoii obsiactu
(MH(pOPMaLOHHEIE CTEH/TBI, YCTHOE MHOOPMHPORAHHE 110 TeledoHy, a TaKiKe
Ha JIMYHOM NpHEME MYHHIMNANbHBIMH  CIIYKAILHME aJIMAHHCTPAITnH
3axonepckoro cesbekoro mocenenus HexaeBekoro MYHHLHNAIBHOTO paioHa
Bonrorpanckoit obnactu;

110 IOYTE, B TOM HHCHe dMeKTPOHHOH (zahopadm@yandex.ru), B ciyuae
IIHCBMEHHOTO 00parieH s 3a9BHTElIs;

B ceTH MHTepHeT Ha odunmansaoM calite AOIMHUHHCTpALMK 3aX0IepCcKoro
CeJIbCKOro nocenenus Hexaesckoro MyHHIMnamtsHoro paifona Bonrorpanckoii
obmacru (http:/zahoper-adm.ru), ua Exunom [IOpTalle TOCYNapCTBEHHBIX H
MYHULUMIANLHEIX  yClyr, sABIAIOmEMcs  (eaepanbHOR rocy 1apCTBEHHOH
MH(bOpMaIHOHHOH CUCTEMOH, obecrnevynBaroiei IIpeoCTaBlIeHHE
TOCYAApCTBEHHBIX H MYHWIHIAIBHBIX YCIYT B JJIEKTPOHHOH (opMe (nance —
E nuusrit nopraj roCy1apCcTBeHHBIX 51 MYHHLMUOANBHEIX  YCIyT)
(www.gosuslugi.ru).

2. Ctanaapr npegocTaBieHus MYHHUHNIAABLHOH YCJIYTH
2.1. HauMeHOBaHME MYHHUIANAIBHOH yeayrun — «lIpemocraBnenue
BLIMUCKH (MHOpMaIuM) o6 oObeKTax ydera wus peecTtpa MYHHUIIHIIAILHOIO
UMYIIECTBA 3aX0IEPCKOr0 CeJILCKOTO MOCEeIeHMU.
2.2. Myuuuunaneaas yeayra TpPeNoCTaBiseTcs —aaMHHUCTpaiel
3axorepeKoro celbeKoro nocenenns HexaeBekoro MYHHIHMIAIEHOIO paiioHa

Borrorpayickoii o6xactu (najee — yrnonHoModen e opras).
2.3. PesyneraToM mpenocrasieHus MYHMIHATIAIBHOW YCIIYTH SIBISETCS:
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- BBITTHCKA 00 00BhekTax ydeTa U3 peecTpa MYHHIMIIANbHOTO WMYIIECTBA
3axonepexoro celbekoro noceenns (Iaee TAKKE — BEITTHCKA 13 peectpa, peectp);

- YBEAOMIIEHHE 00 OTCYTCTBHM 3aNpalIiBaeMoii HH(OpMaIHK B peecTpe;

- YyBelloMIeHue 00 OTKaze B NpemocTaemenms cpencimtt s peccipa
B CIyda¢ HEBO3MOXKHOCTH HIAECHTHOUKAIIMY YKa3aHHOrO B 3anpoce oObeKTa
y4era.

2.4. Cpox npenocraBnenus MYHHUIUIAIBHON yCIyId.

Beimucka w3 peectpa, ysemomienme 06 OTCYTCTBHH 3allpaniuBaeMoi
MH(OPMALUH B peecTpe WM OTKase B IIPeIOCTaBIICHUK CBELEHUH U3 peectpa B
CJy4ae HEBO3MOXKHOCTH HASHTHOHKAIMH YKA3aHHOTO B 3arnpoce o0bLeKTa yyera
HanpaBNgeTCsl (Bpydaercsi) 3asBHTENO B TedeHue 10 pabouux nmHe# co oA
[IOCTYTIIIEHMS 3aMpoca.

2.5. HcuepneBaiomuil nepedens JAOKYMEHTOB, HEOOXOJUMBIX s
MpefiocTaBIeHUA MyHHIMITAIEHOM YCITYTH,

2.5.1. HcuepnbiBaroumii nepeuers AOKYMEHTOB, KOTOpPbIE 3asSBHUTENh
AOJDKCH IIPEACTABUTL CAMOCTOATENBHO ISt TIOLYYEHUS BBITTMCKU (nHbOpMaLKn)
06 oObeKTax yuera U3 peectpa MyHHIMTATBHOLO HMYLIECTBA:

1) sanpoc (3asgBneHue) 0 NPeTOCTABICHUM BBITHCKH (nHpoOpMaIHH) 06
00BeKTax ydera M3 peecTpa MyHHIHIATBLHOLO UMYyIlIecTBa (Hanee Takke —
3aMpoc, 3asBIEHHE) 1O (OpMe COrJacHO HPUIOKEHHIO K HACTOSLLEMY
aIMHHHCTPATHBHOMY periamMeHTy;

2) Komusi OKYMEHTa, YLOCTOBEPSAIOLIETO MOJHOMOYUS TIPECTABUTENS
SGBUTENA, B Clydae, eCnd C 3adBleHHEM O0pallaeTcs mpe/CTABUTEND
3aABUTEITS.

2.5.2. 3asBNeHHe U NOKyMEHTH], YKA3aHHBIE B nyHkre 2.5.1 Hacrosiero
AAMUHHCTPAaTHBHOTO PEriaMeHTa, MOI'YT OBITh Mpe/CTABICHE! 3asSBUTESAMH 110
UX BLIOOPY B YIIOJHOMOYEHHBIH oprai unu MO®I] nmyHo, 00 HampaBneHb
HOCPECTBOM IOYTOBOH CBA3K Ha GyMaXXHOM HOCHTENE, MO0 IPEACTABICHB B
YHNOTIHOMOYCHHBIA Oprad 10 BHIGOpY 3asfBUTENs ITyTEM 3arOJHEHHS (hopmei
3allpoca, PasMEICHHON Ha O(QHIHATIBHOM CalTe yIOIHOMOYEHHOTO OpraHa B
cetH «lHTepHeT», B TOM WYHCIE € HCIONB30BaHHEM FEaHHOIO nopraina
FOCYMApPCTBEHHEIX W MYyHMUMNAIBHBIX yCIyr, Jubo MyTeM HanpaBieHus
JNIEKTPOHHOIO  NIOKYyMEHTa  Ha  OQUIMATBHYIO  3JIEKTPOHHYI)  [0YTY
YIOITHOMOYEHHOI'O OPTaHa.

3asBnenue B (JOpMe IMEKTPOHHOIO JOKYMEHTA MOXKET OBITh MOJMHUCAHO
3AABMTENIEM  IPOCTOM  3NEKTPOHHON MOANHMCHIO M (wim) YCHUIIEHHOH
KBaIH(DUIMPOBAHHON 3IEKTPOHHON TOMIUCHIO (nanee — kBanmupuUMPOBAHHAS
MOJMHCE), YCHITEHHOH HeKBalu(HIMPOBAHHOM 3JIEKTPOHHOW TOANMCHIO MPH
cobmo/ieHuy TPeGOBaHMIl U yCI0BHH, YCTAHOBICHHBIX DenepanbHbIM 3aKOHOM
ot 06.04.2011 Ne 63-®3 «O6 31eKTPOHHON MOATHCHY (nanee — MenepanbHbIi
3aKkoH Ne 63-@3), mocranosnennem ITpasutensctsa Poccuiickoi Denepanuu ot
25.06.2012 Ne 634 «O Bumax JIEKTPOHHOR MOAIKCH, UCIIOIE30BAHHE KOTOPhIX
AONyCKaeTCsi TIpd  OOpallleHWH 3a IONYy4YEeHHEM [OCYJAPCTBEHHEIX W
MYHHIUTATBHBIX YCIYT».

Ilonaya poxymentos uepes M®IL] OCYIIECTBIISIETCA B COOTBETCTBHUH C
COrnameHueM O  B3aUMONEHCTBHM, 3aKIIOUYEHHBIM Mexay MOL wu
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YHNOTHOMOYEHHBIM OpraHoM, C MOMEHTA  BCTYIUICHHS B CHIY
COOTBETCTBYIOLLETO COTNALICHHS O B3aUMOIeACTBUH.

Konuu nokymMeHTOB HOMKHBI GbITh 3aBEPEHbI B  YCTAHOBIEHHOM
3AKOHOIATENIbCTBOM  TOPANKE WM TMpencTapiens o IPCABABICHUCM
TOVIMHHUKOB.

2.6. OcHOBaHUA N9 OTKasza B [OpHEME NOKYMEHTOB, HEOOXOAHUMBIX IS
NpeLoCTaBNeHHs My HULUMIAILHON yCIIyTH.

3asABUTENIO HampasiseTcs YBCAOMIEHHE 00 OTKase B IpHeMe K
PAaCCMOTPEHHIO 3aABIICHUS B CIEAYIOMIMX CIYYasTX:

- S@ABUTCICM HE NIPECTaBIICHbl JOKYMEHTBI, YKa3aHHbIE B myHkre 2.5.1
HaCTOAIIETO aJIMHHUCTPATHBHOIO PErIaMeHTa;

- 1pu oOpallieHMH 3a NpPeNOCTaBIEHHEM MYHHIHMATBHOMN YCIYTH B
JNEKTPOHHOH (hopMe B pesyibTare IPOBEPKU KBAIM(ULIMPOBAHHON MOATUCH
BLISBJICHO HECOOJIIOfIEHNE YCTAHOBIEHHBIX cTaTheil |1 DenepansHOro 3akona

© 63-03 ycnoBril NpU3HAHUS ee AeHCTBHTEIPHOCTH.

2.7. VicuepmriBaromiuii nepeuens OcHOBAHMI s MPHOCTAHOBIEHHS HIIH
OTKasa B [IPEAOCTABICHUH MyHHULIUTIATHEHON eIy,

OcCHOBaHUSI [UISI NMPHOCTAHOBIIECHHS NIPEe/IOCTABJIEHHAs MYHWIIMNAJIBHON
YCIIYTH OTCYTCTBYIOT.

OcHnoBanmeM s orkasa B NpPeNOCTaBNeHUU CBEIEHHH M3 peecTpa
MYHHUHMTIAIbHOIO  MMYINECTBA SBJISETCS HEBO3MOKHOCTD UICHTUPUKALUH
YKa3aHHOro B 3anpoce o6bekTa ydera.

2.8. MyHnuuumansHas yciyra mpeocTasisiercs Gecriiarho.

2.9. MakcuManbHbIH CPOK OUAAHHUS B O4Yepesd NpH 1ojaqe 3asABICHHS U
HPH MOy IeHHH PE3ynbTaTa IPeIOCTABNEHH MyHHLMITAIBHON YCIyTH B ciTydae
oOparlieHus 3asBUTENIS HETOCPECTBEHHO B YNOTHOMOYEHHBIH oprad uiu M®L [
COCTaBIAET 15 MUHYT.

2.10. Cpok perucTpanyu 3assjieHus 1 [IpUaraemMeIX K HeMy JA0KYMEHTOB
COCTaBJIAET:

- Ha ITTHOM Ipreme rpaxaaH — He Ooxee 15 MuUHYT;

- [PH IIOCTYILICHNUH 3asBIEHHA H TOKYMEHTOB 110 HOUTe WK depe3s MPL]
— He Douiee 3 qHel co qHA HOCTYIUIEHNS B YIIOJTHOMOY€HHBIH Opram.

- [IpH TOCTYTIIIEHHMH 3a5BJICHNS B 2JI€KTPOHHOH hopme — 2 paboumx JiHs.

2.11. TpeGoBaHua K TOMEIIEHHIM, B KOTOPBIX IIPeAOCTABIIAETCS
MYHHLHAIIATIbHAA yCyra, K 3aly OXHIaHHA, MECTaM UL 3aMOHEHHS 3alPOCOB
O TIPENIOCTABICHHH MYHUIHIIATBHOH yCIYrd, HHOOPMAIMOHHBIM CTeHgaM
¢ o0pasuamu UX 3aIOJHEHHS U TIepedHeM JAOKYMEHTOB M (MIH) MH(DOPMALIHH,
HEOOXOMAMMBIX JITA TIPENOCTABIEHHS MYHHIHNATBHOI] YCIYTH, B TOM YHCIE
K o0ecrieueHMIO JIOCTYIHOCTH [T HHBATHJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBMH € 3aKOHOATEIBCTBOM Poccuiickoii @Denepauuy 0 COLMATBHOMN
3alIMTe WHBAIHJIOB.

2.11.1. TpeGoBanua K TOMEIIEHHAM, B KOTOPBIX IPENOCTABIIETCH
MYHHIHIANBHAsA YCIyra,

Tlomelnenus, B KOTOPBIX IpeaoCTaBiseTcs MyHHLIMIIANBHAs yCJyra,
obecneynBalOTCs  HEeOOXOIUMBIMH AT MPeIOCTaBICHUS MYHHIIMIAILHON
YCIyru obopynoBaHueM (KOMITBIOTEPaMH, CPeICTBAMU CBS3W, OPITeXHUKOH),
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KaHLC/AIPCKHMH  [IPHHA/UIEXXHOCTAMH, HHOOPMAIMOHHEIMH K CHpPaBOYHBIMH
MaTepHanam, HarisHo| HH(hopMarue, CTYTBSIMH U CTOJIAMH).

Homemenns  ynonromouentoro OpraHa JO/DKHBI  COOTBETCTBOBATEH
CaHMTapHeiM mpasuwnam CIT 2.2.3670-20 «Cannrapno-onuaemuonornaeckue
TpebOBAHUS K YCIOBHSIM TpyAa», YTBEPXKAEHHBIM IIOCTaHOBIEHHEM | TaBHOrO
TOCYZIapCTBEHHOI'0 CaHMTapHOIro Bpada Poccuiickoii Deneparmu ot 02.12.2020
Ne 40, u 6b1TH 060pyHOBaHEI CPEeACTBaAMH TOKAPOTYIIIEHHUS.

Bxon u BeIXOm U3 MOMEIIeHUH 00OopyAyIOTCS COOTBETCTBYIOIUMHU
yKasaresMy.

Bxoax B ymonnomouenmsbri opra obopyayetcs HHPOPMAIMOHHOIN
TabnuuKoil (BbiBeCKoil), COMepxallell HHPOPMAIIHIO O HAMMEHOBAHMH, MecTe
HaXOXK/ICHWS U PeKHME paboThl.

Kabunersr o06opynyrores UHQOPMAIHOHHON TaBauyKoii (BBIBECKOIA),
CoAepxallell HHPOPMALMIO 0 HAUMEeHOBAHHH YIIOJHOMOYEHHOIO OpraHa
(cTpyKTYpHOTrO TIONpas/ielienus),  OCYINECTBIAIOINETO  MPeNOCTaBIICHHE
MYHHIUTIATIBHOH YCITYIH.

2.11.2. TpeGoBarus k MecTam OKHTaHHA.

MecTa oxXuganms 1OBKHL COOTBETCTBOBATL KOM(OPTHEIM YCIOBHAM IS
3asgBUTENCH M ONTHMAIBHEIM YCIOBUAM  paDOTBI  CHENHASIHCTOB
YIIOJTHOMOYEHHOTI'0 Oprasa.

Mecra oxunanms 1omKHBI 6BITH 000pPYIOBaHbI CTYJIBSIMH, KpPecebHbIMHU
CEKLUHAMHU, CKAMBIMH.

2.11.3. TpeGoBanus k MecTam npreMa 3asiBUTENIEH.

Ilpuem 3asButenedt ocylecteasercs B CIeUHANEHO BBIAENEHHEIX JUis
3THUX LeNIeH MOMEILEeHHsX.

Kaxnoe paGouee wmecro crmenmammcros YIOJIHOMOYEHHOTO  OpraHa
AOJKHO OBITE 000PYIOBAHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOYKHOCTEIO
oCcTyna K HeoOXO0IUMBIM HHPOPMALHOHHBIM Gazam JGHHBIX, NMEeYaTaroluM U
KOITHPYIOIITAM yYCTPOHCTBAM.

Ilpn  opraumsarmu paGounmx mecT nomkma GuITE NpeaycMoTpeHa
BO3MOXKHOCTb CBOOOZHOIO BXO/IA M BBIXOIA CIIELHATHCTOR YIOJIHOMOYEHHOTO
Oprana us NOMEeLUEHHS ITPH HEOOXOIUMOCTH,

Mecra cpauer uw nosnyuenus JOKYMEHTOB 3asfBHTENIIMHM, MecTa Jyis
MHQOPMHUPOBAHUS 3aABHTENCH M  3AMONHEHMS HeOOXOIMMBIX [OKYMEHTOR
000pYAYIOTCS CTYIIBSIMH (kpecnamm) u cromamMu u oBecrieuMBalOTCS MHCHEH
OyMaroii ¥ MUCEMEHHBIMHU TIPUHA/IEKHOCTSIMH.

2.11.4. Tpe6oBanus k HHGOPMALHOHHEIM CTeH/IaM.

B nomemenusix  ynonnomouensoro opraHa, mNpeJHA3HAYEHHBIX I
PaboTBl ¢ 3asBHTensMH, pasmelnaTCs MH(OPMAlMOHHEIE  CTEHIE,
olecmieynBatorue MIOJIyYeHHe HH(pOPMALIUK 0 NPenoCcTarIeHNH
MYHUIUIAIBHON YCIyTH.

Ha undopmainmonnsx crenmax, O(HUIIMAIEHOM caliTe yHOJIHOMOYeHHOTro
OpraHa PasMEIATCs ClIe/lytolye HHOPMAIHOHHBIE MATEPHUATHI:

H3BJIeUeHUd H3 3AKOHOOAATEIILHBIX H HOPMATHUBHBIX 1IpaBOBBIX aKTOB,
CONCPKAIMX  HOPMBI, PpEry/NHPYIOLIME JEATENBHOCTh 10  MCIIONHEHMIO
MYHHULHITANEHON YCIIYIH;
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TEKCT HaCTOALLIero aIMUHHCTPATHBHOIO PErIaMeHTa;

“HPOPMAIIKS O MOPSAKE HCHONHEHHS MYHHULHUTIANBHON yCIIyry;

[IEPEUCHP  NOKYMEHTOB,  HEOOXOOMMEIX  JuIs NpenocTapieHus
MYHHLUNATBHON YCIyTH;

(hopMBI U 0OpasIEl TOKYMEHTOB ISt 3aMoJIHeHHs,

CBGACHHA O MecTe HaXokaeHws M rpaduxe paBoTsl YMOJIHOMOYEHHOTO
oprana u M®I];

CTIpaBOYHEIE TeneOHEI;

azipeca 3/1eKTPOHHOM [0YTHI U anpeca MUHTepHeT-caliToR;

MH(OPMALIHS 0 MecTe JTUTHOTrO NpUEMA, a TaKkKe 00 YCTAHOBIEHHBIX JUIS
JIMYHOrO NpHeMa JHIX U Yacax.

lIpu n3MeHeHHN WHOOPMALHMH MO HCITOTHEHUIO MYHHIMNIAIBHOR yCIyru
OCYLICCTBIIAICTCA ee IepUOIHIecKoe O0HOBIICHE.

Busyanemnas, texcrosas m MyIbTHMEeHIHHAsS WHpOpPMAIMs O MOpsKe
[PENOCTABICHUA MYHMLMINATBHON YCIYIM pa3Mernaercs Ha HHPOPMALUOHHOM
CTCH/IE HIIH MH(YOPMALKMOHHOM TepMHHATe (YCTAHABIHBAETCS B yI1oOHOM [1s
Fpa¥lan Mecte Ha EQMHOM Toprane rocylapcTBEHHBIX H MYHHLUIAIBHEBIX
yeayr (www.gosuslugi.ru), a taioke Ha OopUIHATBHOM CalTe YIIONHOMOYEHHOrO
opraHa (ampec caiita http://zahoper-adm.ru).

Odopmnenne BU3yarbLHON, TEKCTOBOH H MYyJIbTUMEIUHHON UHpOpMALIUK
O HOPALKE NMPeNOCTaBICHHS MYHUIIUIIANBHOM YCIYTH JOMKHO COOTBETCTBOBATE
ONTHMAIEHOMY 3pHTENIBHOMY M CIIlyXOBOMY BOCTIPHATHEO 3TOH HH(QOpMaLEy
rpaXaaHaMH.

2.11.5. TpeGoBauus k obecreyeHHIO OOCTYIHOCTH I[IPEIOCTABICHUS
MYHHUUIIATBHOM YCITYTH AJ1sl HHBATHIOB,

B  upemax obecneuenus YCIOBUH  JOCTYNHOCTH JUIl WHBAJHIOB
MYHHUMIIAIEHOH YCIIYTH HOIKHO OBITh 00eCIIeYeHO"

- OKasaHue CHelMalHCTaMM I[IOMOLIM HHBaqWIaM B [ocagke B
TPaHCTIOPTHO® CPENICTBO M BLICAJIKE M3 HETO IIepeli BXOAOM B IIOMELICHHS, B
KOTOPBIX  TIpeOCTAaBIACTCA MYHULHUNANBHAs yCIyra, B TOM YuCIe C
MCIIOJIb30BAHHEM KPECIa-KOJSICKH;

- BecTpenATCTBEHHEIN BXO/] HHBAIMIOB B MOMEIIEHHE U BEIXOJ U3 HEro;

- BO3MOXHOCTH CAMOCTOATENBHOIO MePEABHXEHMS WHBAJIHMIOB 110
TCPPUTOPHH  OpraHM3alMM,  TIOMEMIeHUs, B  KOTOPBIX  OKA3BIBACTCS
MYHHIUIAJIbHAS YCIyTa;

- CONPOBOKICHHE HHBAIMIOB, HMMEIOIIMX CTOMKHE paccTpoiicTsa
GYHKLIWH 3peHHs 1 caMOCTOSTEIbHO0 NEPEABHKEHUS, U OKa3aHHe UM [TOMOIIH
Ha TEPPUTOPHH  OPraHM3allky, MOMEIIEHWSI, B KOTOPHIX OKa3HIBAETCS
MYHHUHUMAIBHAS YCITYTa;

- HalUlekallee pasmelnesue o0opya0BaHHd M HOCHUTE/ell UH(pOpMaLIHH,
HEOOXONUMEIX 1 obeceyenns OecrpenaTCTBEHHOTO JIOCTYINa WHBATHIOB B
MOMCIICHHA | K yCIIyTraM, ¢ y9eTOM OrpaHHIeHN WX KH3HeIe T/ IEHOCTH:

- NybiMpoBaHKe HeOOXOMMMOM /Ul MHBAIUIOB 3BYKOBOW UM 3pHTEIBHON
uH(OpMAaIK, a Takxke HaAIIHCed, 3HAKOB M HHOHW TEKCTORBOH U rpaguyeckoi
HMH(QOPMAlLUE  3HAKAMH, BBIIOJHEHHBIMHA penbe(HO-TOUYCHHEIM  IIPH(TOM
Bpaiins;
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- AONYCK CYpIOIEpeBOAYHKA 1 THGHIIOCY pAONEPEBOTUHKA;

- JOIyCK  CcoDakH-poBOIHMKA [IpH  HalM4YMH  JOKyMeHTa,
HOATBEPHKIAIOLUETO ee creunansHoe obydeHue M BEIJAHHOIO 110 hopme U B
HOPSZIKE, KOTOPBIE ONpeneNAloTcs (enepanbHbiM OPrafoM HCHOJHHTCIbHOMN
BIACTH,  OCYIIECTBISIOIIMM  (QYHKIHH 110 BEIpabOTKE U peanusamuu
TOCYNapCTBEHHOH MOJIUTHKA H HOPMaTHBHO-IIPABOBOMY DerylHpPOBAHHIO B
chepe conuanbHoM 3amuTh HaCeJICHHS;

- TIPEAOCTaBICHUE NPH HEOOXONUMOCTH YCIYTH [0 MECTY JKHUTEIhCTBA
MHBATN]A WK B TUCTAHUHMOHHOM PeXKUME;

- OKA3aHMEe CHELMA/IMCTaMKM HHOM HeoBXOMMMOM MoMOIH HHBalKaM B
NPEONONEHHH 0aPLEPOB, MPEMSITCTBYIOLIUX NOJIYYEHHUIO HMH YCIYI HapaBHE C
APYTHMH JTHLAMHA.

2.12. Tlokasatensamu AOCTYNMMHOCTH MU Ka4eCTBa MYHMLMITAIBHON YCIyru
ABIAIOTCST TIPEJOCTaBIEHHE MYHUIIMTAIBHOL YCIYI HJIH OCYIEeCTBIeHHE
OTACIBHBIX aIMUHUCTPATHBHBIX TPOIEAYD B 3JIEKTPOHHOL opme, monyuenne
3aABUTENICM MH(OPMAIHK O XOJe IPeA0CTABIEHHS MYHHLMOATBHOH yciyru ¢
HCTIO/IE30BAHKEM CPENCTB Tele)OHHON CBAZH, IIEKTPOHHOIO HHPOPMUPOBAHUS,
CODJIIONIEHHE CPOKOB TIPENOCTABIECHHS MYHHIUHIIATBHON yCIyrH, OTCYTCTBHE
Kanod M TpPeTeH3HH CO CTOPOHLI 3asABUTENs, & TakKXke cyneOHbIX aKTOB O
NPHU3HAHHHA HE3aKOHHLIMHU pellieHuiH, HeHCTBUH (6e3ﬂeﬁCTBHH)
YMOIHOMOYCHHOIO OpraHa M JOJDKHOCTHBIX JIHI] YIIONHOMOYEHHOTO oprama.

2.13. Ocy1ecTBIeHre OTHETDHEIX AIMHHHCTPATHBHBIX MNPOLEIYp IIpH
[IPELOCTABICHUM MYHHULMIANBHON YCIYyrM BO3MOMKHO B DJCKTPOHHOH dopme.
[lpeocraBienne MyHHIHNANBHOM YCIYTH MOXET OCYIIeCTBIAThcs B M®I] B
COOTBETCTBHM  C  COTJIALICHHWEM,  3aKIIOYCHHBIM Mexay MOPI[ u
YTIOIHOMOYEHHBIM OPIraHOM.

Oco0eHHOCTH OCYILECTRIICHUS OTAeIbHEIX 8/IMHHHCTPATHBHBIX IIPOLEAYD
B 3JISKTPOHHOU (hOpMe U TIpeoCTaBIeH S MYHHULIMIANBHOU yCIyru yepes M®IL ]
YCTAHOBJICHEI B pasfiene 3 HACTOSIIEr0 aAMUHHCTPATHBHOTO PerlaMeHTa.

3. CocraB, MoC/1€10BATENLHOCTD H CPOKH BbINIOJIHEH S
AAMMHHCTPATHBHBIX NPOLEyD, TpeGOBAHUS K NOPSAKY HX BbIMOJIHEHHH,
B TOM “HCJIe 0CODCHHOCTH BLINOTHEHHS] A AMHHHCTPATHEHbBIX npoueayp
B 3JIEKTPOHHO# ¢opme, a TAKIKE 0COGEHHOCTH BbINOIHEHHS
AAMHUHHCTPATHBHLIX Mpoueayp B M®I[

IlpenocraBnenre MyHHIHTIANBHOM YCIYTH BKIFOUAeT B cebs cremyromiue
AIMHHHUCTPATHBHBIE [TPOLIEIYPHI:

1) npuem u peructpauus 3adBIICHHSA, B TOM YHCIIE, IIOCTYNHBILETO B
AIEKTPOHHOH (hopMe (0TKa3 B pHeMe K paccMOTPEHHIO 3asBIICHUS);

PacCMOTPCHME  3asBIICHHs, IPHHATHE pEIIeHHS 110 HTOram
paccMoTpeHusl.

3.1. Tlpnem ¥ peructpanus 3asBieHus, B ToM umcle, OCTYIHBIIETO
B SNIEKTPOHHOM (hopMe (0TKa3 B MpHEMe K PACCMOTPEHHIO 3a5BJICHHS ).

3.1.1. OcHoBaHMeM 11 Hayana AIMHHHUCTPATHBHOM IIPOLIEIYPEI ABIACTCA
HIOCTYIICHUC B yTIOMHOMOYEHHKIH OpraH 3asBICHNAT U B HEOOXOMMMBIX CIIy4asnx
AOKYMEHTA, IIPe1yCMOTPEHHOro MOMYHKTOM 2 myHKTa 2.5.]1 HacTosmero
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AJIMHHHCTPATHBHOIO periaMeHTa Ha JIHTHOM lpueme,  4epes  M®IL],
[TOYTOBBIM OTIPABICHHEM HIIH B 37EKTPOHHOM (opme.

3.1.2. Tlpwem 3asBnenus wu IIPUTAraeMbIX K HEMY JIOKYMEHTOB
OCYIIECTBIISET CIELHAIHCT YNOMHOMOYECHHOIO Oprana, cneuuamuct MOI],
OCYIECTBIIAIOIIMIL IIPHEM JTOKYMEHTOR.

B ciyugae, ecim 3agsutenem me MpeICTAaBICHbI OKYMEHTBI, YKa3aHHEIE
B NyHKTe 2.5.1 Hactosmero a/IMHHHCTPaTHBHOTO pPErnameHTa, CIHeiHagycT
YIIOTHOMOYEHHOTO  OpraHa, CcrelHalucT M®IL[ oTkaskiBaeT B [IpHUEME
AOKYMCHTOB € yKazaHUeM IIPUYMHBI TAKOTO OTKaza (mpu nuuHOM OGpateHHu
sasaButens) mbo odopmaser u HampaBiAeT yBeOOMJIeHHEe 00 oTkaze B
PACCMOTPCHHH 3a4BICHMA C TOMOIIBIO MOYTOBOH CBSA3H JNHGO B JIEKTPOHHOM
BHJ€ (B Cilydae MOCTYIIIEHHUS 3asIBICHUS H [IPpHAIaraeMblX K HEMY JOKYMEHTOR
10 TNOHTE WM B 3MEKTPOHHOM BHje). JaHHOe YBEIOMJIEHHE TOIMUCLIBAETCS
PYKOBOZHTE/IEM  YIOJIHOMOYEHHOTO OpraHa WiiH YIOTHOMOYEHHBIM HM
HOJKHOCTHBIM JTIHLIOM,

3.1.3. Tlonyvenue 3asBmenus u [IpPHIATAEMBIX K HEMY [TOKYMEHTOB
HOLTBEPKAACTCS  YIONIHOMOYEHHBIM OPraHOM IIYTeM BbIIAYY (HanpaByeHus)
SAABHTENIO PACIHCKH B MOJIy4eHHH JOKyMEHTOB. B Ciayyae MpeaocTaBiIeHHs
AOKYMEHTOB 4epe3 ML pacnucka BeiiaeTcs ykazanssim M®L].

Ilpyn nocrynnenuu 3assienus u NPUIAraéMbIX K HEMY IOOKYMEHTOB
B M®LI, nocnenuuii e NMO3HEE NTHA, CIEAYIOIIEro 3a IHEM HX NOCTYTI/ICHHUS,
obecrieunBaeT nepemauy sasBIeHHS W [IPUIaraéMbIX K HEMY JOKYMEHTOR
B YIIOJTHOMOY€HHBIHA OpraH.

Ilonyyenue 3asBnenus B bopme  snexTponHOrO JOKyMeHTa ¥
MPUIAaTaeMbIX K HEMY JOKYMEHTOB TOATBEpIKIASTCS YIOJIHOMOYEHHBIM
OPTaHOM IMyTeM HaIIPaBIICHHS 3aBUTENIO yBEAOMISHHMS.

locre Bbimaun (HanpaBrenns) sasBuTEIO pactucku (yBeaOMIIEHHS)
B LIONTYyHCHHH NOKYMEHTOB MWW TOCTYIUIEHHS TAKUX JOKyMEHTOB U3 M®DI]
CICITHATHCT YIIOJTHOMOYEHHOTO OPraHa OCYIeCTBISET UxX PEeruCTpaITiIo.

3.1.4. Ilpy mocTynieHnyn 3asBieHUS B SNIEKTPOHHOH (hOpMe CIeLHanIucT
YHOTHOMOYEHHOrO opraHa B TeweHHe 1 pabouero aHs ¢ MOMEHTa ero
PEruCTpalid  NPOBOJAMT — MpPONENYPY  NPOBEPKH  JIeHCTBHTENbHOCTH
KBATH)UIUPOBAHHON MMOIIUCH, C HCIONb30BAHUEM KOTOPOH MOAINHCAHO
3aABICHUE  (NAKeT  3JIEeKTPOHHBIX AOKYMEHTOB) O  NpeloCTaBleHHU
MYHHIHUIIANBHOH  yCIIyTH, HPENYCMaTPUBAOIIYKD MPOBEPKY  CoOMONeHHS
YCJIOBHH, YKa3aHHBIX B cTaThe 11 DenepanrbHoOro 3akoHa No 63-M3,

B ciyuae ecnu B pesymsrare MPOBEPKH KBalW(DUIIUPOBAHHOMN TTOMTHCH
Oyner BhIsIBIEHO HecobmoneHMe YCTaHOBIIEHHBIX YCJIOBHH TMpPU3HAHUS ee
JAEHCTBUTETEHOCTH, YITOMHOMOYEHHbIH OpraH B Te4YeHHME TpeX AHEH co [HH
3aBCPLICHNS TIPOBENCHUS TAKOH HPOBEPKH NPHHUMAET peuieHre 06 oTKaze
B IIPHEME K pacCMOTPEHHUIO 3asBICHUS U HANPABISAET 3asBHTEIIO YBEJOMIIEHHE
00 3TOM B 3JIEKTPOHHOM ¢opme ¢ ykazanuem nyHKTOB cTaThy 11 DenepaibHOro
3axkoHa Ne 63-D3, KOTOpPBIe MOCIYKIIM OCHOBAHHEM TSI IPUHSATHS YKA3aHHOTO
peureHusi.  Takoe  yBemOMIeHHEe MOMHCLIBAETCS KBaJTH(PHUMPOBAHHOM!
TIOANHCEI0 PYKOBOAUTENIS YIIOJHOMOYEHHOTO OPTaHa MM YIOJHOMOUYEHHOro
UM JIOJCKHOCTHOTO JIMIIA M HampaBisercs 110 afpecy SJIEKTPOHHOW TOYTEI
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3agBUTENIs MO0 B ero JmMuHelM KabuHeT Ha  EauHOM nopraie
TOCYIaPCTBEHHBIX U MYyHHIUIAIBHEIX YCIIYT,

3.1.5.  MaxkcumansHBId CPOK  HCIIOJTHEHUS aIMHHHCTPATHBHOM
poLeyphl:

- Ha JIMYHOM IpHeMe rpaxkaaH — He Gonee 15 MUHYT;

- IpY MOCTYTIJICHKH 3asABICHUA U JOKYMEHTOB 110 1oute, yepes M®OI[ nim
B ONEKTPOHHOH ¢(opme — 2 paBoumx aAHA CO JHS HOCTYILIEHHS B
YIIOJTHOMOYEHHBIH OpraH.

YBenomiienue o6 0TKase B IPUEME K PACCMOTPEHHIO 3asIBIEHHS, B ciiydae
BBIABJICHHSA B XOAE MPOBEPKHA KBATU(DUIMPOBAHHOW TOIIMCH 3aSBUTEINS
HECOOJIIONEHHs YCTAHOBNEHHBIX YCIOBHM NpPH3HAHUA €€ AeHCTBUTEIbHOCTH
HAMPABIACTCA B TeueHWe 3 JHEH co 1HA 3aBepiieHus TNpOBEJEHHS TaKoi
POBEPKH.

3.1.6. PesynbTaToM BBINOJIHEHHS aIMMHHCTPATUBHOI IPOLEYPHI
ABISICTCA:

- IpHEM W DPETHCTpalHs 3asBIEHHs, BblJaua (HarnpaBleHHe) 3asgBHTEIIO
PaciiCKH (yBEIOMIIEHHS) B TIOMy4CHWH 3asBICHUS M IIPHIOKEHHBIX K HEMY
JOKYMEHTOB;

- HanpapleHHE yBeJOMJeHHs 00 OTKase B TpHEME K pPacCMOTPEHHIO
3asIBICHUS.

3.2. PaccMOTpeHHe 3asBIEHHs, TNpPHHATHE pEelleHds [0 MTOraMm
paccMOTpeHHUS.

3.2.1. OcHoBaHveM na7Is Hauajga BHIIOIHEHHS aaIMHUHHCTPATHBHOM
MPOUEAYypbl SABJIACTCA TIOMYYEHHE MODKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
Oprara, OTBETCTBEHHBLIM 3a TIPE/IOCTAB/IEHME MYHHLMIAILHON YCIYrH, Beex
JOKYMEeHTOB  (uHOpMalWH),  HeoOXOmMMBIX A8  [PeIOCTaBlIEHUs
MYHHLMIIATBHOU YCITYTH.

3.2.2. JIomKHOCTHOE JTUIIO YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
TMPENOCTaBIEHUE MYHHILHMNANILHON YCIIyrd, paccMaTpWBaeT IMpelCcTaBlIeHHbIe
MOKYMEHTBI M BBIABIAET Hanmuuue (OTCYTCTBHE) MPENyCMOTPEHHOIO HMYHKTOM
2.7 HaCTOAINETO AAMWHHCTPATHBHOIO PpErJaMeHTa OCHOBAHHS Ui 0TKasa
B NIPEJIOCTABIIEHHH CBEJICHUI U3 peecTpa.

I[Ipy HEBO3MOYKHOCTH MICHTH(MKAIMH yKa3aHHOIO B 3ampoce 0O0BeKTa
y4q€Ta J[OJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
[PEIOCTaBICHHE MYHULHIAILHON YCIIyr'W, TOTOBUT MPOEKT YBENLOMIEHHS 00
OTKa3¢ B MNpENOCTABICHUM CBEIEHHH M3 peecTpa (Hayiee — yBemomiieHue 00
0TKa3ze).

B cnygae oTkasa B TpelOCTAaBI€HHH MYHHLHUNATBHOH  ycIyru
YNOIHOMOUEHHBIH 0praH HHQOPMUPYET 3asiBUTEIsA O MPUYHHAX TaKOTO OTKa3a C
YKa3aHWEM MepedHs MOKYMEHTOB W HH(OpPMALWH, OTCYTCTBHE U (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX CTald MPWYMHOW OTKaza, a TaKKe C YKazaHHeM
MEpeYHsi YCTAHOBJICHHBIX (DeiepaibHBIMH  3aKOHAMH W (MJIHM) HMHBIMH
HOPMaTHBHBLIMU IIPABOBEIMH aKTaMH TpeDOBaHHMH, HECOOTBETCTBHE KOTOPLIM
MOBJEKJIO OTKA3 B IIPEAOCTaBIEHNU MYHULIMNIAILHON YCITYTH.

3.2.3. B cimydae OTCYTCTBHMS OCHOBaHHS Ul OTKa3a B IIPEJOCTABIEHHH
MYHHUIMIIATBHON  YCIYyTH, MPEeJyCMOTPEHHOT0 IIyHKTOM 2.7 HACTOSLIEro
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aAMHHHUCTPATHBHOIO PeriamMenTa, NOJKHOCTHOE JIHIO YHOIHOMOYCHHOO
OpraHa, OTBETCTBEHHOE 3a MPeJOCTABICHHE MYHMUMIIANBHON YCIYIH, BhISBISIET
HallMque (OTCYTCTBHE) B peecTpe 00BEKTa yueTa, B OTHOLICHHH KOTOpOro
3adBUTeNIL 00paTHICH 32 monyueHUeM UHpOpMarmH.

B cayyae nammuus B PEECTPE Takoro oO0OBEKTAa MOMKHOCTHOE JHIIO
YIOITHOMOYEHHOT0 oprasa, OTBETCTBEHHOE 3a npeaocTapieHue
MYHHLUIIATBHON YCIYrd, TOTOBHT [IPOCKT BBIMCKH M3 peecTpa. B ykazauuoi
BLIITHCKE  OTpaKalOTCA  BCe  CBEEHWS, Comepaluecss B peecTpe
MYHHLMIAJIBHOIO HMYIIeCTRA.

Ipu orcyrereuu B peecrpe 00BeKTa, B OTHOLIEHHH KOTOPOTO 3asBHTEID
obpatuncs  3a  monydenwem UHQOPMAlLMK,  JOIKHOCTHOE  JTHIO
YIOJIHOMOYEHHOT0 oprasa, OTBETCTBEHHOE 3a [IPeI0CTABIeHHE
MYHHIUUTIANBHONA YCIYTH, TOTOBHT IPOCKT yBeAOMIIEHHsI 00 OTCYTCTBHH
3alpalMBaeMol HH(popMaliK B peecTpe (nanee — YBEAOMIICHHE 00 OTCYTCTBUM
HHOOpMAIKK).

3.2.4. TIpoeKT BBIMHCKA U3 peectpa  (yBenmomienus o6 orkase,
YBEAOMIICHHS 00 OTCYTCTBHH HHMOpMaImK) [IPEACTAaBNACTCS NOJKHOCTHBIM
THLOM  YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32 [IPEI0CTABICHHE
MyHHUHUOATbHOH YCIyTM, Ha [OAMMCH PYKOBOIHTEIIO YIIOJIHOMOYEHHOTO
OpraHd Ui yToNHOMOYEHHOMY MM J0JDKHOCTHOMY JIHILY.

Pykosonurens ynomsomMoueHHOr0 OpraHa HW/IM YHNOJIHOMOYEHHOE WM
MIO/DKHOCTHO® JIHUO, PACCMOTPER IHOMYYEHHBIE ITPOSKTE, B Clly4ae OTCYTCTBHSA
3aMEYAHUH, TOANMCHLIBACT WX M Mepenaer CIICLIMANIUCTY YIIOJHOMOYEHHOTO
Oprata Jyis perucTpariuu.

3.2.5. Ilopnmcannas BeImMCKa W3 peectpa (ypemomnernue 06 oTkase,
YBEOMIIEHHEe 00 OTCYTCTBHH WH(OpMAIHH) PETHCTPUPYETCH CIEIHAIACTOM
YTIOIHOMOYEHHOrO Oprata B yCTaHOR/ICHHOM TOPSIIKE.

YkaszaHHble JOKYMEHTE BPYHaKITCS 3as9BUTENO NpH JIMYHOM oOpamieHuu
B YTIOJTHOMOY€HHBIW oOprad (TIpH HalIHYHH COOTBETCTBYIOLLEr0 yKaszaHus B
3aJBIICHHM) MJIH HAIPABIAAKTCS [TOYTOBBIM OTIIPaBJICHHEM 110  apecy,
YKasaHHOMY B 3asBICHHHM, JMOO B (JOPME 3IEKTPOHHBIX NOKYMEHTOB ¢
Hcronp3osanueM Exunoro moprama rocymapcrBeHHBIX H MYHHIHITATEHBIX
YCIYT WK ITyTeM HallPaBIeHNs Ha SIEKTPOHHYIO [OUTY 3aABUTEIS.

B cnysae nocrymmemwms  sasprenus gepes MDIl cneuuanucr
YIMOMHOMOYEHHOTO OpraHa OCYIIECTRIAET Iepefady yKa3aHHBIX JIOKYMEHTOB
B ML, eciu umoit cioco6 nonyuernus ve YKa3aH 3agBHUTEIEM.

3.2.6. MakCHMalbHBIIA CPOK UCITONHEHMS aIAMHUHHCTPATUBHOH MpOLIETy bl
- 7 pabouux gmel ¢ MmoMeHTa HONYYeHHUS [OJDKHOCTHBIM — JTHIIOM
YIOJTHOMOYEHHOI0 oprasxa, OTBETCTBEHHbIM 3a npefocTaBlIeHne
MYHHIUNIATBHOH YCIIYTH, BCeX JIOKYMEHTOB (MEpOpMaLUK).

3.2.7. Pe3ynbTaToM BHIMOIHEHUS aIMHUHUCTPATUBHOH  IIPOLEAYPHI
SIBIIACTCS:

- HanpaBl€HWE (BpYYeHHE) 3asABHTENIO  BBIHCKH, coziepxane
HHObOpMalHo 06 06BeKTax yuera u3 peecTpa MyHHUMIAIBHOTO HMYIIECTBA;

- HampaelieHHe (Bpy4YeHHe) 3asBUTENI0 VBEIOMICHHS 06 OTKase B
IPCAOCTABICHHE  CBeJICHUH M3 peectpa B  ClyY4ae  HEBO3IMONKHOCTH
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UIECHTU(DUKALMHA YKa3aHHOTO B 3aIpoce 00beKTa yuera;

- HampaBjieHHe (Bpy4YeHHe) 3asBUTEIO YBEIOMIIEHUS 00 OTCYTCTBMH
sallpallliBaeMol HH(pOpMaIiK B peecTpe.

3.3. Tlopsaiok ocywecrsnenus AIMHHHUCTPATHBHLIX  npoueayp B
NEKTPOHHOU (hopMe, B TOM UHCIE ¢ HCIONB30BAHHEM Envboro moprana
TOCYIAPCTBEHHbBIX ¥ MYHUILMIAILHEIX YCIIVT.

3.3.1. ITpu NpeJ0CTaBIeHHH YIOTHOMOUYEHHBIM OpraHom
MYHULHIIANBHOR YCIIYTH B 3JIEKTPOHHOM popme nocpencrsom Equnoro rnopra’ia
FOCYNApCTBCHHBIX W MYHHLHIAIBHBIX YCIYT 3agBHTEITO obecnevrBaercs
BBIIIOTHEHHUE CIEAYIOITHX NeHCTBUH:

MONy4YeHne MHQOpPMAlMH O mMopsake W CPOKax npenoCTaBleHu s
MYHHUIUNATBHOH YCIYTH;

3alliCh Ha MpUeM B YIOJHOMOYEHHBIH OpraH s nojayu 3arpoca
0 MPEIOCTABICHIH MyHHUMIIATLHON yeiyry (nanee — 3aIpoc);

(opmupoBanwme 3anpoca;

PHEM M PEruCTpanMs YIOJHOMOYEHHBIM OpraHoOM 3aIpoca M MHBIX
AOKYMEHTOB, HEOOXOIMMBIX IJIS PEeIOCTaBIeHHS MYHULIMIIATBEHOH YCITyTH;

[IoJydeHne pesynpTaTa MpeJocTaBIeHHI MyHUAIIMIATLHOLMN YCIIyTH;

MOJTYHEHHE CBEICHUH O XOJIe BBINOJIHEHHMS 3a1poca;

OCYIECTBICHHE OLCHKH KadyecTBa IPEIOCTABIEHMS MYHHUIHTANbHOM
yCIyTH;

mocynebHoe (BHecymeOHOe) 06k anoBaHUe pewieHUd ©  JedcTBHI
(GesneiicTBusl)  oprana (OpraHWsanuu), JOMKHOCTHOTO  JMIa oprasa
(opranuzanuu) mu6o MYHULHIATBHOTO CITy3KaILlero;

dHKCTHPOBAHHE 3asBUTENS (TIPe/IbSIBICHHE 3asSBHTENIO NEPEeTHS BOTIPOCOB
H HMCHEpIILIBAIOLIETO MepedHs. BAPHAHTOB OTBETOB Ha YKa3aHHBIE BOIIPOCHKI) B
UEJIAX ONpe/ie/leHns BapHaHTa MYHHIMIAIBHOH YCIyrH, PeyCMOTPEHHOTO
aAMHUHHCTPATHBHBIM PErNaMeHTOM IPEAOCTABIeHHS MyHHLHIIANLHOH YCIIyTH,
COOTBETCTBYIOIIEIO IIPU3HAKAM 3a5BUTEIIS,

HPEBABIICHIE 3aSBUTENO BapHaHTa MPENOCTABICHUS MYHUIIHIAILHOM
YCIIyTH, MPEeAyCMOTPEHHOT0 aAMHUHHUCTPATHBHLIM pernaMeHToM
[IPE/IOCTABIEHHs MYHHUIMIIAILHOM YCIYIH.

3.3.2. Ina npenocraBieHus MYHULMNAIBHOH YCAYIH ¢ MCIOTB30BaHHEM
Enunoro noprama rocymapcrBenHpx u MYHHIHIAIEHBIX YCIYT 3asBHTEN
3al0THACT (POPMY, B KOTOpOi HEOBX0IHUMO YKa3arbk CBEIEHUS, HEOOXOmMUMEBIe
JUIs TTOJTYYEHHUS yCIIYTH.

3.3.3. 3adBrCHIE CYNTAETCH OTIPABIEHHBIM [OCIIE NOJIYyYEHUS 3asBUTETIEM
COOTBCTCTBYIOIIEro 3JIEKTPOHHOTO YBEJOMIEHHS B TMYHBIN KaOWHET 3asBUTES
Wi ero mpencraButens Ha Ejgudom noprane rOCYIapCTBEHHBIX U
MYHUIHIIAIBHEIX YCIIVT.,

334. B xome mnpemocTaBieHHs MYHULUNATBHOH YCIYIH 3agBHTENb
TOTyHaeT yBEIOMICHHUS O CTATYCe YCIYIH B JIMUHOM KaOHHETe 3asBHTENs MK
Cro TpeAicTaBuTeNs Ha EAWHOM MOpTalle rocy1apCTBeHHBIX H MyHUIHMIAILHIX
YCIIYT.

3.3.5. 3asBuTemo B KauecTse pesynpTaTa TPeNOCTABIEHHS VCIIYTH
obecrieurBaeTest o ero BEIGOPY BOIMOKHOCTH:
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- TIONYHCHHA  51eKTPOHHOIO IOKYMEHTa, TMOUTHCAHHOTO c
HCTOIb30BaAHHEM KBanHbUIIMPOBAHHOM MoAMHCH;

- MOIYHeHUA ¢ ucrons3oBanneM Exumnoro noprana FOCYJJAPCTBEHHEIX T
MYHHLHMATBHBIX YCIYT 3JIeKTpoHHOTrO AOKYMEHTE B MAITMHOYMUTACMOM
(opmare, moxmHcanHOro KBATHOUIMPOBAHHON  HOAMHCHIO  ¢o CTOPOHBI
YIIOJIHOMOYEHHOI'O Oprasxa.

Ilpu nmomyyenuu pesymprara lpeflocTaBienya yciyru Ha Enunom nopraie
FOCY/IAPCTBEHHBIX 1 MYHUIMNIAIBHBIX YCIyT B (hopMe SJIEKTPOHHOTO IOKYMEHTA
JAOTIOJTHHTEIILHO 00ECHEeYrBACTCS BO3MOXKHOCTD MOJIyYEeHUS 10 JKEIaHHIO
3AABUTCIA  NOKYMEHTa Ha OyMa)KHOM  HOCHTee, MOATBEPHKTAIOIIETr0
COACPXKAHUE INEKTPOHHOI'O IOKYMEHTA.

Hudopmanus o6 OJICKTPOHHEIX  JOKYMEHTaX -  pesy’abrarax
NPEOCTABACHUSA  YCIYr, B  OTHOLUEHHH KOTOPBIX  IpPeI0CTaBIseTCs
BOSMOXKHOCTE, MpENyCMOTPeHHas ab3alleM BTOPHIM HACTOSILENO MYHKTA,
pasmemaercst  omepatopoM  Exmmnoro  moprana FOCYIapCTBeHHBIX W
MYHHITHTANBHBIX YCITYT B €JHHOM JIMYHOM KabUHeTe Wiy B JIEKTPOHHOH (hopme
3ampoca.

BosmokHOCTE nonyuerus PE3ynbTaTa NPENOCTaBIEHUS YCIYTH B opMe
JIEKTPOHHOrO  JIOKYMEHTa HIH [OKYMGHTA Ha OyMaxXHOM  HocuTese
obecrieumBaeTcs 3aABHTENI0 B TedeHue CpOKa JIEWCTBHUST  pe3ynbTara
IIpEIOCTaBICHUS  ycimyrd (B Clydae eclid  Takoif CPOK  YCTaHOBIIEH
HOPMAaTHBHBIMH ITPaBOBBIMHU aKkTaMu Poccuiickoit Denepanun).



